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Manual FAI  
 

1. Download the file (in the attachment) 
2. Allow changes and macro in the Excel sheet 
3. Complete the document – all steps bellow will modify the document for each item differently 

a. Red Section (A, B,D) – Fill in information about the item and your company.  
i. A – Select the language 

ii. B – Tick “Complete IS” if not said otherwise  
iii. D – Fill in supplier and item info 

b. Blue Section (C) – Check the boxes based on your item 
c. Pink Section (E) – The box shows what is required of you to meet the requirements 

of the FAI. 
d. Yellow Section – Summary of action needed for completing document FAI (it is a 

checklist of actions that are already DONE (OK) and actions that you still need to 
complete (NOK)) 

4. Add required documents, save the file, and sent it to FTCZ representative  
 
 

 
 

5. Attachment no. 1: FAI document (double click on the icon) 
 

IS-Initial samples v 

3.3e-2023.xlsm
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Example of completed FAI: 
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